ABIQUA

Early Childhood

Handbook
2026-2027

Abiqua School
ttttttttttttttt
eeeeeeeeeeee

000000000000




7t Abiqua school

Abiqua School is fully accredited by COGNIA and is a candidate for accreditation through the
Northwest Association of Independent Schools (NWAIS).

Abiqua Child Care is a certified center through the Department of Early Learning and Care
with the State of Oregon. Certification includes our Preschool and Pre-Kindergarten
programs, in addition to Before and After Care programs. License information is available in
each classroom, and on the information board located outside of our gym, and by request.
Please contact Laurel Goschie (laurel.goschie@abiqua.org) with any questions regarding our
Child Care license.

Abiqua School inspires its students in a challenging academic environment guided by our core
values of Honor, Empathy, Accountability, Respect, and Teamwork.

Honor Empathy Accountability Respect Teamwork

At Abiqua School, we recognize that students have different gifts and talents and encourage
expression through multiple intelligences and cooperative learning opportunities. Each
student learns to be a positive, supportive member of their community. Students at Abiqua
are treated with respect and are expected to treat others with respect.

Abiqua School believes that understanding others, solving problems, and controlling anger
are important skills to teach. Students learn that people perceive events in their environment
differently and that they may share different values. Because in real life, conflicts can arise,
Abiqua teaches the importance of conflict resolution by incorporating HEART skills.

Abiqua is committed to serving a cultural cross-section of students and faculty. The school
considers applications for admission, as well as for faculty and staff selection, without regard
to race, religion, ethnic group, sexual orientation, or gender identity. The school is dedicated
to making inclusiveness, fairness, and justice obvious in the school community. Abiqua strives
to foster all aspects of diversity in the school community including family configuration. The
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school believes in acknowledging, sharing, and embracing differences while discovering all
that is shared in common.

Abiqua provides a child-centered developmental approach to learning. We believe that
education is not simply a task of intellectual development, but one of physical, ethical, and
emotional growth. Abiqua’s faculty teaches the whole child, assessing how each student learns
and teaching individual strengths.

Abiqua School’s policy is that students who are on campus before 8:30 a.m. (9:15 a.m. on
Wednesdays) or after 3:15 p.m. will be enrolled in the Before Care and/or After Care Program.
This program is offered for Abiqua students only from 7:30-8:30 a.m. (7:30-9:15 a.m. on
Wednesdays) and from 3:15-6:00 p.m. each day that school is in session. The program’s
Coordinator and Assistant plan projects, provide snacks, and supervise play time.

Extra caution is required during peak arrival and departure times.

Preschool and Pre-K students must be escorted inside the building and accompanied by an
adult. Please use extreme caution when driving through our parking lot. Always be alert for
children and for other cars as you pull in and out of spaces. Do not park in the pick up/drop off
lane.

Parents or guardians with children enrolled in the Early Childhood program must walk their
children into the building and sign them in for the day. Similarly, parents or guardians must sign
their children out when picking them up.

In addition to signing them in and out, parents must make visual or verbal contact with the staff
to let them know they are dropping off or picking up their student(s)..
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If you wish your child to be picked up by someone not listed on the registration form, we require
a written note, phone, or Brightwheel message giving permission before we release your child.
Staff will ask for identification from anyone not known to the staff.

There is no charge for Before Care. There is a charge of $20.00 per day per student for After
Care for K-8 and $10 per day for Preschool / PrekK.

Late fees (below) still apply. Half and/or full-day Child Care is a separate charge and is not
included in monthly tuition. The cost of these days will be shown on the signups. Registration for
half-day or full-day Child Care will be sent out by the teachers.

After 6:00 pm, a late fee of $5.00 per minute per student will be charged to your account. We
appreciate everyone being on time.

Parents may leave a message for their child at any time by phoning the school at (503) 399-
9020. The Abiqua office phone is answered by administrative personnel from 8:00 am to 4:00
pm.

During Before Care and After Care hours, please call the cell phone at (503) 510-0947.

Parents or guardians should provide their child(ren) with a packed lunch or order hot lunch
(56.50). Pizza is offered every Friday for $3.00 per slice. Students or guardians must send their
child(ren) with morning and afternoon snacks. Aftercare will include a snack, provided by
Abiqua. If your child has certain food allergies please inform Laurel Goschie, our Child Care
Director, in writing.
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Students need to provide their own pillow, blanket, and stuffed animal (optional) at the
beginning of the week. Bedding will be sent home at the end of each week to be washed at
home.

Children enrolled in the Early Childhood Program at Abiqua School must be potty-trained. We do
understand that even potty-trained children may have an accident now and then. In these
instances, the teachers will help the child change their clothes and encourage independence as
much as possible. The teachers remind students multiple times throughout the day to use the
bathroom if needed. A teacher will assist children as needed, but children should be able to
complete toileting activities independently. This is an issue which protects all concerned. A
potty-trained child can do the following:

1. Communicate to the teachers that he/she needs to go to the restroom before they need to
go.

2. Alert him/herself to stop what he/she is doing, to go and use the bathroom.

3. Pull down his/her clothes and get them back up without assistance.

4. Wipe him/herself after using the toilet. (With minimal assistance for 3-year-olds.)

5. Get on/off the toilet by him/herself.

6. Wash and dry hands.

7. Postpone going if they must wait for someone who is in the bathroom or if we are away from
the classroom.

8. Awaken during nap time should they need to use the bathroom.

9. If an accident occurs, the student should be able to change their clothes independently.
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We have a variety of play equipment on our campus for students to enjoy. There are some rules,
instated by the Department of Early Learning, that we are required to follow.
1. Tricycles:

a. Students must wear a helmet if they are using the tricycles
b. Helmets need to be provided for your student to use. It needs to be fitted and
labeled. These will be stored in their nap cubbies. Once a month, please check
that the helmet is still fitted appropriately. We will not be making any
adjustments to helmets.
c. Tricycles will not be used in aftercare.
2. Swing-set

a. Preschool and Pre-K students are not allowed to play on the swing-set.

We plan 2-3 field trips every year. Beginning January 1, 2024, the Department of Early Learning
introduced new rules regarding field trips.
1. Parents attending the field trip must have a current background check (visit the Parent

Portal at Abiqua.org for more information)
2. Parents can only drive their own child, regardless of permissions given by other parents
a. The only exception that will be made is if you are registered with the central
background registry (this is a different database than the volunteer background
check).

3. If you are unable to attend the field trip, we have two activity buses that will be utilized
to transport students. There are 13 seats per bus that are equipped with 4-point
harnesses for safety. Two Child Care certified adults will be on the bus with these
students.

4. Parent volunteers will be responsible for their own child; children who ride the bus will
be supervised by staff.

5. Siblings or non-Abiqua children are not to attend field trips unless given explicit

permission by the teacher.
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Any adult, including volunteers, may not have unsupervised time with children unless they are
registered with the Central Background Registry (CBR). All adults will be buzzed in at the front
door; they must sign in and be screened before entering. They will be within sight and/or sound
at all times by a lead teacher.

At Abiqua School, the development of social skills in the child is as important as the
development of academic skills. Learning to be a positive, supportive member of a community
is valued. Students at Abiqua are treated with respect and are expected to treat others with
respect. The staff at Abiqua works to cultivate student awareness of three fundamental
responsibilities: (1) respect for the feelings and right of individuals; (2) respect for public and
private property; and (3) respect for the rules and guidelines of the School community.

Respectful behavior is expected to be reinforced at home. Children benefit from consistent
behavior modeled by all adults. Discipline issues are effectively addressed by a solid team of
parents, teachers and staff, and the child.

We will teach your child self-control, respect for themselves and others, and responsibility for
their actions. We do this by setting limits that are fair, enforcing them firmly and lovingly, using
redirection, and setting up the environment to reduce conflict and frustration. Providing
children with acceptable choices often helps them to refocus on the situation in a positive way.
When conflicts occur, we help facilitate problem-solving by giving young children the practice
and skills they need to negotiate, verbalize their feelings, and compromise as they learn to solve
problems for themselves. Our day follows a predictable pattern, so children know what to
expect, while we model teamwork and how to care for one another.

6974 Bates Road S. T: (503) 399-9020
Salem, OR 97306 www.abiqua.org F: (503) 399-7214



7t Abiqua school

Abiqua School Childcare is committed to supporting children in remaining in care and will follow
its Behavior and Guidance Policy (OAR 414-305-0700). When challenging behaviors arise,
classroom staff will seek support from the Director or designated staff when behaviors are
recurring, escalating, interfering with classroom participation, or creating safety concerns. The
Director will respond promptly by assessing the situation, supporting staff, reviewing strategies,
and providing available internal supports such as classroom assistance, observation, coaching,
environmental or routine adjustments, visual supports, individualized strategies, and family or
professional input. The Center will determine when additional supports are needed based on
the child's individual needs, behavior patterns, triggers, strategies attempted and their
effectiveness, family input, and professional recommendations. Families will be notified of
concerns through written communication, phone, email, or an in-person/virtual conference.
When a child is facing potential expulsion, the Center will document behaviors, triggers,
strategies and their effectiveness, request services from Every Child Belongs (ECB), and notify
the family at the same time to collaboratively identify supports and establish ongoing
communication.

If the Center cannot reach the family, alternative communication methods will be attempted
and documented. A temporary safety-based intervention may only be used when a child's
behavior creates a serious safety threat and the Center has documented the behavior and
attempted strategies from the Behavior and Guidance Policy, the family, and previously
consulted professionals. If initiated, the Center will immediately notify the family or emergency
contact, contact ECB, and notify CCLD by 5:00 p.m. the next business day. The intervention will
last only as long as necessary to establish supports that maintain safety and must end as soon as
the child can safely return with supports in place. The Center will document the reason for the
intervention and its duration and maintain communication with the family regarding supports,
the child's behavior while not in care, and the timeline for return; any requested changes in
duration will be reported to CCLD.
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If children become ill at school, we will make them comfortable and contact parents to arrange
for them to go home. If a student is injured during school hours, they are brought to the front
office for simple first aid treatment. For more serious injuries, the parents or guardians will be
contacted to discuss necessary further treatment. An Incident Report detailing how the injury
occurred will be emailed to the parent and teacher.

Prescribed and Over-the-Counter (OTC) medication to be dispensed during school hours must be
delivered to the school office. The Parent/Guardian must sign a Medical Permission Form before
the medication may be dispensed. All medicine will be kept in the school office and dispensed
by school personnel. Do not send any medicine (including antacids, cough drops, and
sunscreen) to school for your child to keep and take on their own. A log of dispensed medication
is maintained in the school office.

Sunscreen will only be applied with annual written authorization. Sunscreen should be applied
at home in the mornings and will be reapplied as needed before lunch recess. Students that are
6 years or older may apply their own sunscreen. A log will not be kept of applications of
sunscreen.

If your student has an allergy, it should be documented on their FACTS student page. A
completed Allergy Care Form should be turned in to the main office to be distributed to
teachers. Please inform your student(s) teacher(s) of any known allergies.

All parents are required to complete an Emergency Procedures form that authorizes the school
to act for you in case of emergency in accordance with your wishes. It is important that you
inform the school of any changes in this emergency information as locating correct information
in an emergency can waste precious time. Also, please notify us of changes in your child’s
health or of any allergies and/or medical requirements.
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PLEASE DO NOT BRING YOUR CHILD TO SCHOOL IF ANY OF THE SYMPTOMS BELOW ARE

PRESENT:
e Temperature above 100.4 (orally).
e Runny nose: if discharge is yellow or green and thick
e Drowsiness when usually awake or restless sleep
e \Watery or glassy appearance of eyes
® Sneezing, coughing
e Hoarse, or husky voice or cry
e Loss of appetite
o Nausea, vomiting, diarrhea
® Rash, bumps or breaking out on skin
e Painin ear, head, chest, stomach, abdomen, or joints

A child exhibiting any of the above symptoms will be sent home immediately.

Please keep your child(ren) home if they have cold-like symptoms (runny nose,
sneezing, or sore throat) until symptoms have improved.

Please keep your child(ren) home if they have a measured temperature equal to or
greater than 100.4 F orally. They may return after they are fever-free for 24 hours
without taking fever-reducing medication.

In the case of individuals who experience symptoms such as diarrhea (3 loose stools in a
day OR not able to control bowel movements) or vomiting (one or more episodes that
are unexplained), they will not come to school until such time as our office receives a
note from a medical professional or 48 hours after symptoms cease.

If your child is experiencing a chronic condition or allergies, please call the school so we
understand your specific situation.

If your child experiences a minor injury at school, we send an ACCIDENT REPORT notice
to the teacher and to home. This notice will have an explanation of the accident and the
treatment given. All staff and faculty are trained in first aid and CPR and will notify
parents immediately of an injury not considered minor.
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In the case of a situation that requires children and staff to evacuate the building (earthquake,
fire, etc.), the following procedures are followed:

e Staff and children line up quickly at the nearest available exit. (Primary and secondary
exits are posted in each room). Staff person takes the attendance sheet with them.

e Staff and children leave the building and report to the back field. Attendance is taken
and a status report is made to the Head of School or an authorized person in charge.

® The authorized person in charge will assess the situation and decide whether it is safe to
re-enter the building.

e |[f the building is unsafe to re-enter or the area around the school is deemed unsafe, the
children will be escorted to the west corner of the field. Parents will then be notified to
pick up their child(ren) there.
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Abiqua's staff strives to be responsive to the needs and requests of the families we serve. We
hope you will feel free to communicate any issues of concern or problems directly to us.

Custodial parents have access to Abiqua during the hours of operation. No advanced notice is

required.

If you are not satisfied with the response of your child’s teacher or Assistant, you are invited to
discuss your concern first with the Child Care Director, Laurel Goschie and the head of school.

In the event we are not able to address your concerns, you may direct your questions to:

Oregon Department of Education
Early Learning Division

Office of Child Care

875 Union Street NE

Salem, Or. 97311

1-800-556-6616

Protective Services for neglect or abuse
503-945-5651

Laura Lopez, CCD Licensing Specialist
971-428-7553
Email: laura.lopez@delc.oregon.gov

Please be advised that CCD does not enter into disputes regarding money issues
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