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Welcome to Abiqua School 
This Family Handbook details the policies, behavioral expectations, academic standards, and 
operational guidelines that govern daily life at Abiqua School for both our students and their 
families. At Abiqua, we are committed to providing a safe, joyful, and challenging educational 
journey where children are nurtured in mind, heart, and character. We encourage all families to 
peruse this handbook together and reference it throughout the school year. 
 

Section I: Foundations & Identity 

History 
The idea of Abiqua School was developed around a kitchen table by a group of parents who 
had a vision of a school that strongly supported the academic, social, and emotional needs of 
students. Abiqua opened as a tax-exempt, 501(c)(3) independent school in September of 1993 
with 56 students. In 2005, Abiqua added a Middle School and expanded to Eighth Grade. In 
2013, Abiqua added a prekindergarten program. In 2015, Abiqua opened its high school and 
changed the name from Abiqua School to Abiqua Academy. The high school division closed at 
the conclusion of the 2022-23 school year, and the school changed its name back to Abiqua 
School.  Abiqua now serves 230 students Preschool through 8th grade. 

Accreditation 
Abiqua School is fully accredited by Cognia and is a Candidate for Accreditation through the 
Northwest Association of Independent Schools (NWAIS). These distinct designations reflect our 
unwavering commitment to academic excellence, continuous improvement, and the highest 
standards of independent education. For our students, this guarantees that an Abiqua education 
is highly regarded, and that our courses are universally recognized and accepted by high 
schools and universities nationwide. 

Memberships 
Abiqua is an Associate Member of the Oregon School Activities Association (OSAA). This 
means that Abiqua students are eligible to participate in athletics and activities offered by the 
school district in which the family resides. The family may request a district transfer to facilitate 
participation in activities offered by a school closer to Abiqua. 

Mission 
Abiqua School inspires its students in a challenging academic environment guided by our core 
values of Honor, Empathy, Accountability, Respect, and Teamwork. 



Values 
Abiqua School provides a challenging curriculum that reaches for high standards of academic 
excellence, offering integrated, thematic, and experiential learning led by educators focused on 
each child’s success. The school embraces a community that lives by its character education, 
symbolized by principles of Honor, Empathy, Accountability, Respect, and Teamwork (HEART). 

Diversity 
Abiqua School is committed to serving a cultural cross-section of students and faculty. The 
school considers applications for admission, as well as for faculty and staff selection, without 
regard to race, religion, ethnic group, sexual orientation or gender identity. The school is 
dedicated to making inclusiveness, fairness, and justice obvious in the school community. 
Abiqua School strives to foster all aspects of diversity in the school community. The school 
believes in acknowledging, sharing, and embracing differences while discovering all that is 
shared in common. 
 

Section II: Parent-School Partnership & Expectations 

Parent & Family Expectations 
Our parent community is held to behavioral benchmarks that model the values we teach our 
children. These expectations are structured directly around Abiqua’s HEART values: 

 
HONOR: We expect parents to establish a relationship of candor, honesty, and 
directness with teachers and administration. If a concern arises regarding your child, 
contact the teacher directly. Conversely, sharing grievances or criticizing Abiqua or its 
employees in public forums, including social media, group text threads, or semi-private 
digital platforms, contradicts a collaborative culture. Parents must also model academic 
integrity by supporting responsible study habits without providing inappropriate degrees 
of assistance on assignments. 
EMPATHY:  Parents are expected to embody a culture of kindness, open-mindedness, 
and inclusion. Treat every student, staff member, and family with respect, regardless of 
race, religion, sexual orientation, gender identity, socioeconomic background, or family 
configuration. Refrain from polarizing, exclusionary, or judgmental language. 
ACCOUNTABILITY: Absences must be reported by the parent or guardian by phone or 
email as early as possible. Parents must respect our legal and moral obligations 
regarding health, including complying with classroom allergy policies and submitting 
Medication Forms with original labeled containers to the front office. Parents must abide 
by campus safety rules, including using only the designated Drop-Off and Pick-Up 
Loading Zone, staying in their cars, and avoiding double-parking or unattended blocking.  
RESPECT:  We ask parents to respect professional boundaries. Parents must respect 
the classroom’s focus by not calling or texting their children's cell phones, smartwatches, 
or personal devices during the school day. To prevent classroom distractions, urgent 



messages must go through the front office. Chaperones on field trips must focus entirely 
on student safety, take assigned groups directly to destinations without unscheduled 
stops, and prohibit the use of smartphones in the vehicle. 
TEAMWORK: We ask parents to work alongside teachers and administrators as a 
cooperative team to support our student advocacy and academic efforts. This includes 
attending scheduled parent-teacher goal conferences, keeping up-to-date with school 
communications on ParentSquare, and volunteering for the "greater good" to help build 
and sustain our school community. 

Parent Involvement Philosophy 
The school believes in parents and teachers partnering for lifetime learning. A truly effective 
education requires a joint effort between the school and the families, built upon close 
communication, mutual agreement, and alignment of values. 
 

Philanthropy at Abiqua 

Tuition provides the foundation of an Abiqua education. Philanthropic support makes that 
education even stronger by investing in the people, programs, and learning environment that 
allow every student to thrive. 

Gifts from families, alumni, grandparents, and friends help Abiqua: 

●​ Attract and retain exceptional teachers and staff 
●​ Provide regular field trips and other experiential learning opportunities that bring 

classroom lessons to life 
●​ Supply most of the school supplies, technology, and materials students use each day 
●​ Expand opportunities in the arts, athletics, outdoor education, and other student 

experiences 
●​ Maintain and improve a safe, welcoming, and inspiring campus 
●​ Strengthen the School’s long-term financial health and its ability to serve future 

generations 

Every gift is an investment in our students. Together, our community creates opportunities that 
help children grow as curious learners, thoughtful leaders, and young people who practice 
Honor, Empathy, Accountability, Respect, and Teamwork. 

Abiqua’s Board of Trustees and school leadership coordinate fundraising priorities to ensure 
that contributions support the School’s mission and areas of greatest need. Families and 
community members are invited to participate through the Abiqua Annual Fund, Griffin Gala, 
special initiatives, major gifts, and planned or estate gifts. 

The Abiqua School Foundation is a tax-exempt 501(c)(3) nonprofit organization. Donors receive 
an acknowledgment of their contributions. Gifts may be made in several forms, including cash, 



appreciated securities, real estate, planned gifts, and bequests. Contributions may be 
tax-deductible as permitted by law. Donors should consult their tax or financial advisor regarding 
their individual circumstances. 

To discuss current giving priorities or a gift that is meaningful to you, please contact the Director 
of Advancement or Head of School. 

Abiqua Family Organization (AFO) 
All parents are members of the Abiqua Family Organization (AFO). The purpose and goals of 
the AFO are to help build and sustain community among the parents, students, faculty, 
administrators, and alumni of the school, encourage parent involvement, and support the 
school’s programs and events. The AFO seeks to provide Abiqua students with the most 
positive and safe educational experience possible. 

Visitors and Volunteers Security Guidelines 
To ensure campus security and minimize classroom disruptions, please adhere to the following 
protocols: 

1.​ Advance Notification: Notify the administration or your child's teacher in advance if you 
would like to have a meeting with a teacher or staff member at the school. 

2.​ Required Sign-In: Sign in at the front office immediately upon arrival to obtain a 
volunteer or visitor nametag, and sign out upon departure. In the event of an emergency, 
we must be able to locate everyone in the building. 

3.​ Volunteer Etiquette: Volunteers must review and sign the Volunteer Handbook found 
HERE or on our school website parent portal before they may volunteer in the classroom. 

4.​ Background Checks: For student safety, anyone spending extended time on campus or 
chaperoning off-campus/overnight trips must clear a comprehensive background check.  
Please click HERE to process your background check. 

Parent Communication 
Abiqua School believes that a healthy, collaborative partnership between the school, students, 
and families is a powerful bond that directly supports student growth, safety, and well-being. 
Guided by our HEART values, we seek to maintain relationships built on candor, trust, and 
mutual respect. We recognize that families have both hopes and fears for their children, and that 
navigating developmental stages, social situations, or academic challenges can occasionally 
bring discomfort. When concerns arise, we approach them with a lens of curiosity and mutual 
respect, trusting that all members of our community share the goal of finding a positive, 
student-centered solution. 
 
To ensure class schedules are respected and teachers can focus fully on instruction, 
parent-school communications are guided by the following protocols: 

 

https://abiqua.org/wp-content/uploads/2026/09/Volunteer-Handbook-26.27.pdf
https://true-hire.com/abiquaschool


●​ Direct & Constructive Dialogue: When a specific question or concern arises regarding 
a student's workload, classroom experience, or grading, the parent should reach out 
directly to the class teacher first. 

●​ Response Window: Our faculty and staff will make every effort to reply to emails or 
phone messages within a 24-hour time frame during regular school days.  

●​ Scheduled Appointments: If you wish to discuss a concern in depth, please request an 
appointment with the faculty member in advance. Spontaneous classroom drop-ins 
during school hours disrupt class routines and prevent teachers from giving you their 
focused attention. 

●​ ParentSquare and FACTS Portal Responsibility: Parents are expected to utilize 
ParentSquare and FACTS regularly to stay informed of school calendars, academic 
progress, and updates. It is a parent's responsibility to keep vital contact, medical, and 
emergency release information updated in the FACTS webforms at all times. 

 

Collaborative Resolution 
At Abiqua School, we deeply value our close partnership with families. We know that open, honest, 
and supportive communication is the foundation of a healthy school community. When questions, 
misunderstandings, or concerns arise, we believe they present valuable opportunities to strengthen 
our relationships, learn from one another, and grow closer as a team. 
 
To ensure that every voice is heard and that we find constructive, thoughtful solutions, we ask our 
families to join us in following our collaborative communication pathway: 
 
Step 1: Direct & Kind Dialogue 
The most effective and supportive way to resolve any question or concern is to speak directly with 
the person closest to the situation. 
 

●​ The Action: Parents or guardians should schedule a quiet time to meet directly with the 
classroom teacher or staff member most immediately involved. 

●​ The Goal: This meeting is an opportunity for both parties to share perspectives openly, listen 
with curiosity and empathy, and work as partners to reach a positive, mutually agreeable 
solution. Approaching these conversations with a "generosity of spirit" ensures a supportive 
outcome for the student. 

Step 2: Collaborative Administrative Support 
We recognize that some conversations are complex and benefit from a wider circle of support. If a 
thorough, direct discussion in Step 1 does not lead to a clear resolution, we welcome the opportunity 
to bring in administrative guidance. 
 

●​ The Action: The parent or guardian may bring the matter to the Head of School. To ensure 
this meeting is highly focused and productive, we ask that families share a brief, written 
summary of their concern and any insights gained from their Step 1 conversation prior to the 
meeting. 



●​ The Goal: The Head of School will thoughtfully review the situation, consult with the involved 
teacher or staff member, and meet with the family. Operating as a supportive partner, the 
Head of School will help find a constructive path forward. If a shared consensus cannot be 
reached, the Head of School will make the final decision based on the school's mission, 
handbook standards, and the long-term well-being of our community. 

Step 3: Board Governance 
In independent schools, the Board of Trustees focuses on long-term stewardship, strategic planning, 
and overall school health; the Board does not manage day-to-day school operations, academic 
programs, or individual student matters. However, in the rare event that a family's concern is 
specifically and directly related of the Head of School, the pathway adjusts as follows: 

●​ The Action: If the matter remains unresolved after direct dialogue with the Head of School, 
the parent/guardian may submit their concern in writing to the Board Chair of Abiqua School. 

●​ The Goal: The Board Chair will review the documentation, speak with both parties, and act 
as a mission-focused mediator to help reach a final, binding resolution in the absolute best 
interest of Abiqua School. 

Section III: School Communication & Administration 

Administrative Leadership Directory 
Parents are encouraged to reach out to the appropriate administrator with specific questions, 
issues, or observations: 
 

●​ Mark Novom, Head of School  
●​ Susan Pulley, Associate Head of School & Director of Admissions 
●​ Laurel Goschie, Bookkeeper & Director of Childcare & Extended Day 
●​ Nathan Gregg, Director of Advancement 
●​ Jonathan Hansen, Director of Technology & Safety 
●​ Cole Beaty, Director of Facilities 
●​ Gwynndolyn McKinley, Registrar & School Counselor 
●​ Jennifer Plants, Executive Assistant & Office Manager 

General Communication via FACTS Portal and ParentSquare 
Abiqua uses FACTS Student Information System for storing your family information as well as 
grades and academic information. ParentSquare is our communication tool where you can have 
a centralized location to see what’s happening at Abiqua and your student’s classroom. 
 

●​ FACTS Parent portal Features: 
○​ Ability to update family contact information, pick-up and communication 

permissions, and student medical profiles. 
○​ Access to academic gradebooks, lesson plans, assignments, and attendance 

records (for Middle School parents). 
●​ ParentSquare Features: 



○​ School calendar 
○​ All school and classroom weekly updates 
○​ School directory 
○​ Direct faculty-to-parent email and classroom messaging 

 

Section IV: Academics & Support Services 

Student Evaluation & Grading System 
Abiqua School implements standard guidelines in each content area to evaluate student skill 
development and level of excellence. 
 

●​ Narrative Progress Reports (Preschool - PreK): Preschool and PreK students receive 
detailed narrative progress reports each semester outlining their cognitive, 
social-emotional, and skill development.  

●​ Letter Grades & Narrative (Grades K - 4):  Lower School students receive a combination 
of grades and narrative evaluations.  Report cards are issued in February and at the end 
of the school year. 

●​ Letter Grades & Narrative (Grades 5 - 8): Middle School students receive a combination 
of traditional letter grades and narrative evaluations. Report cards are issued in February 
and at the end of the school year. 

●​ Parent-teacher conferences are scheduled twice per school year to establish academic 
and personal development targets and review progress. Conferences must be 
scheduled on conference days. 

Homework Policy & Guidelines 
Homework is designed to reinforce concepts, provide independent practice, and develop 
responsible, independent time management and study habits.  
 
Homework expectations and specific classroom schedules are detailed by teachers at the 
September Back-to-School Nights.  If your child is spending an unreasonable amount of time on 
homework or experiencing significant emotional frustration, parents are asked to instruct the 
child to stop the task and contact the teacher immediately. Parents should not write notes 
excusing incomplete homework without teacher communication. 

Student Support & Advocacy Services 
 
An Abiqua classroom is designed to accommodate a broad range of learning styles and student 
needs. However, when a student presents significant academic, emotional, or behavioral issues 
that impact their educational experience, the school and family must partner quickly to address 
these issues. 
 



When a concern arises, the teacher will contact the parents to schedule an initial meeting. This 
meeting will include the classroom teacher and, when appropriate, an administrator (such as the 
Head of School) to discuss the student's needs. 

We believe in a collaborative team approach. Together with parents, teachers, and any relevant 
outside specialists, we will develop a customized Learning Plan to outline constructive 
classroom strategies and target skill development. 

To support our student body, Abiqua employs a full-time, dedicated one-on-one teacher. 
Depending on the student's needs outlined in their Learning Plan, this teacher can "pull out" 
students for targeted, individual extra help, or "push in" to the classroom to support the student 
directly during their regular academic instruction. 

If a student does not show improvement with initial classroom strategies, the team will develop a 
formal Accommodation Plan, which outlines reasonable accommodations. These 
accommodations are designed to help the student succeed within Abiqua’s academic framework 
without requiring fundamental changes to our curriculum. 

Abiqua is committed to helping every student succeed. However, if a student continues to 
struggle or exhibit behavioral or academic challenges that impact their own learning or the 
learning of their classmates, even after being on an Accommodation Plan for a reasonable 
period, the family may be encouraged not to re-enroll their child for the subsequent school year. 
The school reserves sole and absolute discretion regarding student re-enrollment.  

 

Section V: Academic Integrity & Generative AI Policy 

Definition of Academic Integrity 
Academic integrity means producing original, authentic work on all exams, papers, projects, 
homework, and oral assignments, and fully acknowledging the ideas and work of others. 
Honesty and personal responsibility come before grades or personal advancement. 

 
Cheating: An attempt to gain an unfair academic advantage through technology misuse, 
copying from others, claiming unoriginal work, or using unauthorized sources.  
 
Plagiarism: Directly or indirectly using another person's words, thoughts, images, or 
ideas without giving proper credit or citation. 

 

The Abiqua "HEART" AI Policy 
Abiqua School values technological innovation and recognizes that Artificial Intelligence (AI) can 
support teaching and learning. However, AI must be used safely, ethically, and responsibly to 
support and never replace independent thinking. 



Generative AI tools (such as ChatGPT, Claude, or Gemini) are strictly prohibited on all 
assignments unless a teacher has given express, explicit permission for a specific task. When 
permission is granted, students must adhere to the HEART guidelines: 

●​ HONOR (Academic Integrity & Originality): You must remain the primary author of 
your schoolwork. AI is a learning partner to help you understand tough concepts, not a 
shortcut to do your assignments or write essays for you. Always obtain explicit teacher 
permission before opening an AI tool. 

●​ EMPATHY (Kindness & Digital Trust): Use technology to build up, not tear down. You 
may never use AI tools to generate deepfakes, manipulated images, defamatory text, or 
any content that targets, demeans, or cyberbullies. 

●​ ACCOUNTABILITY (Citations & Fact-Checking): You are personally responsible for 
the accuracy of what you submit. Since AI frequently presents incorrect information as 
facts, you must double-check all AI-generated output. If AI was used in an approved 
way, you must transparently cite and name the tool. 

●​ RESPECT (Privacy & Data Protection): Respect student and school privacy. Never 
enter personal or confidential information - such as full names, physical addresses, 
passwords, or student records - into AI platforms, as these databases store and use data 
unpredictably. 

●​ TEAMWORK (Classroom Guidelines & Collaboration): Work cooperatively within the 
boundaries set by your teachers. AI should only be used as a collaborative 
brainstorming, coding, or grammar-checking partner when explicitly allowed, supporting - 
never replacing - the educational partnership. 

Response to Academic & AI Integrity Violations 
Abiqua School treats academic dishonesty and unauthorized AI use primarily as teachable 
moments. Our goal is always to restore trust, emphasize the value of honest effort, and help 
students learn from their mistakes. 
 
Depending on the severity, intent, and history of the behavior, responses and consequences are 
determined at the discretion of the teacher and administration. These may include, but are not 
limited to: 
 

Restorative Dialogue & Re-Teaching: A meeting with the teacher to discuss the impact of 
the shortcut and re-learn correct boundaries or citation guidelines. 

Academic Adjustments: Redoing the assignment independently to show authentic learning, 
which may be accompanied by a partial or complete loss of credit. 

Family Partnership: A collaborative meeting with the student, parents, teacher, and 
administration to outline future expectations. 

Formal Disciplinary Action: For repeated violations or egregious dishonesty, the Head of 
School reserves the right to issue formal disciplinary consequences, up to and including 
disciplinary probation, suspension, or non-renewal of the enrollment contract. 



Section VI: Student Behavior Expectations 
The school’s philosophy is to speak and interact with children compassionately to preserve or 
enhance their self-esteem. Abiqua's HEART program is designed to develop strong 
social-emotional skills and methods to constructively address conflict. Discipline is not about 
punishment; it is a collaborative process for learning, personal accountability, and character 
growth. 
 
Abiqua School believes that mistakes are natural parts of growing up. When behavioral issues 
arise, we treat them as critical learning opportunities. We employ reflective, supportive practices 
to help students understand the impact of their choices, take ownership of their actions, actively 
participate in resolving conflict, and repair any relationships that have been affected. 
 
Behavioral issues are categorized into three distinct tiers to ensure consistent, fair, and 
supportive intervention. Because every student, developmental stage, and situation is unique, 
the administration reserves the right to evaluate each case individually and apply consequences 
that best fit the circumstances. 
 
Category 1: Minor Behavioral Concerns 
These are common, minor infractions representing developmental moments where students 
need gentle redirection, reminders, or adjustments. 

●​ Examples: Disruptive classroom behavior, minor unexcused tardiness, littering, 
inappropriate cell phone/smartwatch visibility, chewing gum, or minor technological 
policy deviations. 

●​ Possible Responses: Quiet verbal warning, in-the-moment reflective conversation, 
simple classroom redirection, service-oriented actions, writing a brief reflective summary 
about their choices, or returning a confiscated phone at the end of the day. 

Category 2: Mid-Level Behavioral Concerns 
These represent persistent patterns of Category 1 infractions, or behavior that is more 
significantly detrimental to the school's social-emotional or learning environment. 
 

●​ Examples: Repeated defiance or disrespect toward staff, unsafe behavior, minor theft, 
conduct that harms the school's reputation, or repeated unexcused absences. 

●​ Possible Responses: Collaborative mediation, structured problem-solving discussions 
involving our school counselor, a collaborative meeting with the Head of School (or 
designated administrator), student, and parents, implementation of an individualized 
Behavior Support Plan, temporary loss of specific privileges, or a short-term, supervised 
"In-School Reflection" designed to create space for counseling and relationship repair, 
detention(s), out-of-school or in-school suspension, or other responses as appropriate. 

Category 3: Serious Misconduct 
These are highly serious infractions or harmful actions that compromise the safety, physical or 
psychological well-being, or learning environment of others. 
 



●​ Examples: Repeated Category 2 offenses, severe identity-based harm (bigotry, slurs, or 
hate speech), severe physical aggression or threats of violence, cyberbullying, severe 
technological vandalism, or possession, use, or distribution of weapons, alcohol, 
tobacco, vaping products, or illegal drugs. 

●​ Possible Responses: Immediate parent notification and emergency removal from the 
classroom or activity; a comprehensive administrative review and meeting with school 
leadership, counselor, parents, and affected parties; formal out-of-school suspension; 
mandatory collaboration with outside professionals or local law enforcement; or 
immediate expulsion and permanent termination of enrollment. 

 
Reflective Dialogue & Conflict Resolution 
Conflict between students is a learning opportunity. When disputes arise between students, we 
bring them together in a mediated setting to: 
 

1.​ Express Differences: Allow each child to share their perspective and voice without 
interruption. 

2.​ Review Impact: Encourage active listening to understand how the conflict made others 
feel. 

3.​ Identify Harm: Establish what physical or emotional boundaries were broken. 
4.​ Create a Repair Plan: Collaborate on an agreement detailing what steps will be taken to 

restore trust and what the response will be if a similar conflict occurs in the future. 

School Jurisdiction & Off-Campus Behavior 
Abiqua's behavioral expectations apply not only when students are physically on campus, but 
whenever their actions impact our community's safety or well-being. The school reserves the 
right to address and issue disciplinary consequences for any student behavior that occurs 
off-campus, after school hours, or during weekends and vacations - including digital 
communication, social media activity, and electronic text messaging - if that behavior disrupts 
the learning environment, affects a student's ability to thrive at school, harms the school's 
reputation, or compromises the emotional or physical safety of Abiqua students or staff. 

Bullying and Cyberbullying Prevention Policy 
At Abiqua, we take an age-appropriate proactive approach through HEART skills, class 
meetings, Guide Groups, and Peer Mentoring.  Bullying, intimidation, and cyberbullying of any 
kind are strictly prohibited and will not be tolerated.  
 

Definition of Bullying: Persistent, repeated, and unwanted pestering, teasing, or hostile 
behavior that physically or psychologically harms an individual, places them in fear of 
harm, or creates a hostile educational or work environment. This includes virtual and 
electronic communications (cyberbullying). 
 



Investigative Procedure: All reported incidents will be promptly and thoroughly 
investigated by the Head of School (or designated administrator) and the School 
Counselor. 
 
Victim Support: Victims are provided with counseling resources, safety plans, and 
peer-support strategies. 
 
Accountability & Resolution: Individuals found responsible must take absolute 
responsibility for their actions, participate in guided counseling, write reflective 
summaries, and engage in mediation or collaborative discussion if the victim consents 
and is comfortable. Repeat offenses will result in immediate suspension or expulsion. 

Harassment, Sexual Harassment, Domestic + Teen Dating Violence 
 
Abiqua School is committed to providing a safe, inclusive and productive learning and working 
environment. Harassment, including intimidation or bullying, cyberbullying, as well as sexual 
harassment, including teen dating violence, and domestic violence, are strictly prohibited and 
shall not be tolerated. Abiqua School complies with Oregon state laws regarding these issues. 
The Head of School or designee is responsible for ensuring implementation and compliance 
with the policy. 
 
The jurisdiction of Abiqua School includes the school premises, facilities, or any school 
approved and sponsored activities, school-provided transportation, or any event in which 
students are under the supervision of Abiqua School. Incidents that occur beyond the physical 
boundaries of the school or school sponsored events may be included within the jurisdiction if 
such events impact the health and well-being of students or staff members, such as the use of 
cyberbullying. The prohibition also includes off duty conduct that is incompatible with school job 
responsibilities for the education and care of students.  
“Third parties” include but are not limited to, school visitors and volunteers, Board members and 
parents, chaperones, contract employees, service providers or others associated with school 
programs.  
 
Harassment of students or staff members shall include but is not limited to intimidation, bullying, 
or any act that substantially interferes with educational benefits, opportunities or performance 
that takes place within Abiqua School and the school community, including virtual and electronic 
communication venues. The activity may be based on but not limited to the protected class 
status of a person having the effect of: 
 

1.​ Physically harming a student or staff member or their property; 
2.​ Knowingly placing the individual in reasonable fear of physical harm or damage to that 

person’s property;  
3.​ Creating a hostile educational or work environment that interferes with the psychological 

well-being of the individual.  
 



“School community” refers to persons associated with Abiqua School such as current or past 
students, alumni, family members, or staff members.  
 
“Protected class” refers to a group of persons distinguished, or perceived to be distinguished, by 
race, color, religion, sex, sexual orientation, gender identity, national origin, marital status, 
familial status, source of income or disability.  
 
Sexual Harassment of students or staff members shall include but is not limited to unwelcome 
sexual advances, requests for sexual favors and other verbal, nonverbal or physical conduct of 
a sexual nature when: 
 

1.​ The conduct or communication has the purpose or effect of demanding sexual favors in 
exchange for benefits; 

2.​ Submission to or rejection of the conduct or communication is used as the basis for 
educational decisions affecting a student or employment or assignment of staff 
members; 

3.​ The conduct or communication is so severe, persistent or pervasive that it has the effect 
of unreasonably interfering with a student’s educational performance or with an 
employee’s ability to perform his/her/their job; or creates an intimidating, offensive or 
hostile educational or work environment. 

4.​ Without a student’s consent, sexual contact occurs because the student is under the 
influence of drugs or alcohol, is unconscious, or is pressured through physical force, 
coercion or explicit or implicit threats. 

 
Examples of sexual harassment may include but not be limited to: physical touching in a sexual 
manner; graffiti of a sexual nature; displaying or distributing sexually explicit drawings, pictures 
and written materials; sexual gestures or obscene jokes; spreading rumors about or rating 
others as to appearance, sexual activity or performance.  
 
“Teen dating violence” refers to a pattern of behavior in which: a person uses or threatens to use 
physical, mental or emotional abuse to control another person who is in, or has been in, a dating 
relationship with the person, where one or both persons are 13 - 19 years of age; or behavior by 
which a person uses or threatens to use sexual violence against another person who is in, or 
has been in, a dating relationship where one or both persons are 13 - 19 years of age. 
 
“Domestic violence” refers to a pattern of behavior in which a person within a domestic 
household uses or threatens to use physical, mental or emotional abuse to control another 
person within the household.  

Reporting procedures 
Domestic Violence: School employees are mandatory reporters of domestic violence. When 
domestic violence is reported or suspected, the Abiqua employee must notify the Head of 
School or the HOS designee, and collaborate in the reporting process. Reports of domestic 
violence will be made in a timely manner to the Child Protective Service. The school does not 



investigate reports of domestic violence. Investigation is left to trained CPS caseworkers. 
Confirmed domestic violence by a staff member may be grounds for dismissal.  
 
Harassment, sexual harassment, teen dating violence: Any employee or volunteer who has 
knowledge of conduct in violation of this policy shall report to the Head of School or designee 
who has overall responsibility for investigations. Remedial action shall not be based solely on an 
anonymous report. The Head of School or designee shall promptly conduct an investigation. 
The person who initiated the complaint shall be notified when the investigation is initiated and 
concluded and as to whether a violation of the policy was found to have occurred, to the extent 
allowable under state and federal student confidentiality laws.  
 
When a student, the student’s parent(s), or a staff member files a complaint alleging behavior 
that may violate the sexual harassment policy, the complainant shall promptly receive a written 
notification describing: 
 

1.​ Their rights; 
2.​ Information about the internal complaint process; 
3.​ Notice of civil and criminal remedies that may be provided by the legal system and that 

those remedied may be subject to statutes of limitations; 
4.​ Information about student services available to the student through the school including 

any counseling services, nursing services, or peer advising; 
5.​ Information about the privacy rights of the student or staff member and legally 

recognized exceptions to those rights for internal complaint process and services 
available through the school or district; 

6.​ Information about, and contact information for, state and community-based services and 
resources that are available to students and staff subject to the violence or harassment; 

7.​ Notice that students who report information about possible prohibited conduct and 
students who participate in an investigation under a policy may not be disciplined for 
violations of the district’s drug and alcohol policies that occurred in connection with the 
reported prohibited conduct and that were discovered as a result of a prohibited conduct 
report or investigation unless the student gave another person alcohol or drugs without 
the person’s knowledge and with the intent of causing the person to become 
incapacitated and vulnerable to the prohibited conduct.  
 

Any student who has knowledge of conduct in violation of this policy or feels he/she/they have 
been the victim of such conduct is encouraged to report concerns to the Head of School or 
designee. The student may report to another responsible adult at school such as a teacher. The 
school employee will be responsible to notify the Head of School or designee. If a complaint is 
against the Head of School, the report shall be made to the Board chair.  

Professional Development 
Abiqua School will incorporate training about the prevention of harassment, intimidation or 
bullying, cyberbullying, identification of domestic and teen dating violence, appropriate 



responses and reporting procedures into regularly scheduled Professional Development for 
faculty and staff members.  

Curriculum 
Abiqua School will incorporate age-appropriate health and safety education about the 
prevention of harassment, intimidation or bullying, cyberbullying and appropriate responses into 
instructional programs. Identification of sexual harassment, domestic and teen dating violence 
will be addressed in grades 7 and up.  

Outcomes 
Students or staff members whose behavior is found to be in violation of this policy will be subject 
to discipline, up to and including dismissal. Individuals may also be referred to law enforcement 
officials and/or the Oregon Teacher Standards and Practices Commission. 
  
Retaliation against any person who reports, is thought to have reported, files a complaint or 
otherwise participates in an investigation or inquiry is also strictly prohibited. False charges shall 
also be regarded as a serious offense and result in disciplinary action or other appropriate 
sanctions.  
 
Compliance with school policies and procedures will assist in the creation and maintenance of a 
safe, inclusive and productive teaching and learning environment. 
 

Section VIII: Campus Operations, Safety & Daily Life 

Security, Drills, and Crisis Protocols 
To maintain a safe teaching and learning environment, campus security is guided by strict 
physical plant regulations: 
 

●​ Controlled Entry: School doors are locked during operating hours, and all entrants must 
enter through the designated single-point front door. Security cameras are operational 
throughout the campus. 

●​ Emergency Preparedness Drills: Abiqua School regularly instructs students and 
practices emergency procedures using the Standard Response Protocol: Hold, Secure, 
Lockdown, Evacuate, and Shelter for Earthquake. Fire/evacuation drills are conducted 
monthly, and all other drills are conducted at least twice each school year. Before and 
after each drill, teachers provide brief, age-appropriate instruction so students 
understand what to do and why. Drills are clearly identified as practice and do not 
include simulated violence or frightening scenarios. Their purpose is to help students 
and staff respond calmly, safely, and confidently during an emergency.  



●​ Pesticide Management: Abiqua uses Integrated Pest Management (IPM) procedures. 
Non-exempt chemical treatments are rarely used, and if necessary, parents are notified 
in writing at least three business days prior to application. 

Arrival, Departure & Parking Safety 
Pedestrian safety is our primary concern during heavy traffic windows. Parents must enter the 
designated loop and stay inside their vehicles. Do not park, exit the car, or leave your vehicle 
unattended in the loading lane. 
 

School Attendance & Absences 
Consistent, sequential attendance is vital to student progress. 

●​ Daily Sickness Reporting: Absences must be reported daily to the school office by phone 
at (503) 399-9020 or by email at info@abiqua.org as early as possible. 

●​ Safety Call Back: If a child has not checked into class and the school has not received a 
phone call or email from the parents, the school will contact the parents via email or 
phone call around 10:00 a.m. 

●​ Mid-Day Checkout: If a student has an appointment, they must be signed in or out using 
the Student Checkout notebook at the front desk. Parents must check the student out at 
the office before departing campus. 

●​ Missed Classroom Work: Students are expected to make up missed assignments. 
Teachers will provide reasonable support to help students catch up. Middle School 
students are expected to correspond directly with their teachers via Abiqua email to 
request missed work. 

●​ Extended Personal Leave 
○​ Please limit personal travel and family celebrations during the school year, as 

classroom work is sequential and in-person learning and hands-on opportunities 
can not be reproduced outside the classroom. 

○​ If personal travel is unavoidable, parents must notify the school a month in 
advance in order to come up with a learning plan for the work and learning that 
the student will be missing.  Students are responsible for completing all listed 
assignments missed during the leave. 

 

Student Clothing Guidelines 
Abiqua does not have a strict dress code, but requires clothing that supports a safe, 
comfortable, and focused learning environment. 

 
Comfortable & Practical: Students go outside daily. Clothing must be practical for 
messy activities and Pacific Northwest weather. 
 



PE Day Requirements: On physical education days, students must wear comfortable, 
non-restrictive clothing and closed-toe athletic shoes (tennis shoes). 
 
Dress Code Guidelines Abiqua students should dress comfortably and practically for 
active play and Pacific Northwest weather, including sending a coat daily and wearing 
tennis shoes on PE days. Clothing must provide adequate coverage ensuring 
undergarments remain fully covered and display educationally appropriate messaging 
free of offensive, polarizing, or demeaning content. 
 
Label All Wear: Parents should clearly label coats, hats, and Abiqua logo wear with the 
student's name to facilitate return if lost. 

Technology and Smart Devices Policy 
To support mental health, focus, and peer-to-peer connection, Abiqua is a phone-free campus 
during the school day. This voluntarily aligns with and exceeds the standards of Oregon K-12 
Executive Order No. 25-09: 
 

"Away for the Day" Rule: If a student brings a cell phone to school, it must remain 
turned off or in "Do Not Disturb" mode, completely stowed in their backpack or cubby 
from morning arrival until dismissal. 
 
Smartwatch Restrictions: Students wearing smartwatches may use them only to tell 
time. All communication settings, email, text message alerts, and social media 
notifications must be set to airplane mode or silent during school hours. Smartwatches 
that disrupt class focus must be stored in backpacks. 
 
Confiscation: Any unauthorized device use will result in the device being confiscated by 
faculty and stored in the front office until the end of the school day. Repeat offenses will 
require parents to pick up the device or restrict the device from campus. 
 
Chromebooks:  School and technology administrators and their authorized employees 
monitor the use of information technology resources to help ensure that uses are secure 
and in conformity with this policy. Administrators reserve the right to examine, use, and 
disclose any data found on the school's information networks and devices in order to 
further the health, safety, discipline, or security of any student or other person, or to 
protect property. They may also use this information in disciplinary actions and will 
cooperate with law enforcement officials to furnish evidence of crime. 
 
Prohibition on Digital Manipulation: The creation, distribution, or threat of distribution 
of AI-generated deep fakes, altered photos, or unauthorized audio/video recordings of 
any student, teacher, or staff member is strictly prohibited, represents identity-based 
harm, and is subject to severe Category 3 disciplinary action. 
 



Exceptions: Accommodations will be made for students who require device access as a 
reasonable form of medical accommodation, which must be approved in writing by 
school administration in advance. 
 

Search, Seizure, and Personal Device Inspection Policy 
Abiqua School is committed to maintaining a safe and supportive learning environment. To 
ensure the safety and security of all students and staff, the school reserves the right to conduct 
searches of school property and personal belongings under the following parameters: 
 

School Property: All desks, classroom cubbies,, and school-owned storage areas are 
the sole property of Abiqua School and remain under the school’s control at all times. 
The administration reserves the right to inspect, audit, or search these areas at any time, 
with or without prior notice. 

Personal Belongings: If school officials have reasonable suspicion that a student is in 
possession of an item that is illegal, prohibited by school policy, or poses a threat to 
campus safety, the school reserves the right to search the student's pockets, backpacks, 
bags, and outerwear.  A search may also occur of student’s personal belongings if a 
parent consents to the search, or if there are exigent circumstances posing an 
immediate danger to students’ health and safety.  Any search of a student and the 
student’s personal belongings will be completed by two school officials. 

Electronic Device Inspections: When personal electronic devices (such as cell phones 
or smartwatches) are brought onto school property or to school-sponsored events, 
school officials reserve the right to view and inspect the electronic contents of those 
devices (including photos, videos, text messages, and social media applications) if there 
is reasonable suspicion that the device was used in violation of school safety or 
behavioral policies. 

Confiscation: Any item deemed illegal, disruptive, or a general nuisance to the 
educational environment may be confiscated immediately by a teacher or administrator 

Field Trip, Driver, and Volunteer Safety Standards 
Please refer to the Volunteer Handbook HERE or on our school website parent portal for 
guidelines. 

Health, Allergies, and Medication Management 
Abiqua School follows current guidance from the Oregon Health Authority (OHA) and Oregon 
Department of Education (ODE) regarding communicable diseases and school exclusion. The 
school reserves the right to require additional exclusion or medical clearance when appropriate 
to protect the health and safety of our community. 

https://abiqua.org/wp-content/uploads/2026/09/Volunteer-Handbook-26.27.pdf


Food Allergies: While the parents of the child with the allergy are ultimately responsible for 
providing appropriate meals and treats for their child, the cooperation of our school community 
is essential. When sending classroom snacks, birthday treats, or food for school events, please 
be mindful of any allergy restrictions and take care not to bring foods that could expose a 
student to a known allergen. Your thoughtfulness and partnership help ensure that every child 
can participate safely in classroom activities and celebrations. 

 
Emergency Inhalers/EpiPens: Students with severe documented allergies or asthma must 
provide it to the front office prior to the first day of school. Emergency medications are stored in 
lower school classrooms out of reach of students for quick administration.  

 
Medication Safety Administration: Staff complies with Oregon law. Parents must submit a 
signed Medication Form. Prescription medications must be in their original prescribed container 
with correct dosage labels; over-the-counter medications must be in their original manufacturer 
containers. Parents must hand-deliver medications to the office; do not send medicine with a 
student. A detailed dispensing log is maintained. 

 
Minor Injuries:  If your child experiences a minor injury at school, we will send an Accident 
Report home explaining the incident and any treatment provided. All faculty and staff are trained 
in First Aid and CPR. Parents or guardians will be contacted immediately if an injury is 
considered more than minor. 

Chronic Medical Condition:  If your child has a chronic medical condition or seasonal allergies 
that may cause ongoing symptoms, please notify the school so we can better understand your 
child's specific situation. 

 
When to Keep Your Child Home: 

Please keep your child(ren) home if they are experiencing symptoms that prevent them 
from participating comfortably in school, such as a persistent cough, significant sore 
throat, excessive fatigue, or other symptoms of illness. Students with mild cold 
symptoms (such as a runny nose, sneezing, or an occasional cough) who otherwise feel 
well and are able to participate in school activities may attend school. 
 
Please keep your child(ren) home if they have a measured temperature of 100.4°F 
(38°C) or higher. They may return to school after they have been fever-free for at least 
24 hours without the use of fever-reducing medication. 
 
Please keep your child(ren) home if they are experiencing vomiting (two or more 
unexplained episodes) or diarrhea (three or more loose stools in a day or an inability to 
control bowel movements). Students may return to school after they have been 
symptom-free for at least 24 hours and are able to participate fully in school activities, or 
sooner if cleared in writing by a licensed healthcare provider. Additional exclusion 
requirements may apply for Preschool and Pre-K students based on licensing 
requirements and the developmental needs of younger children. 



  

Please keep your child(ren) home if they have an illness or symptoms that could pose a 
risk of spreading illness to others or require exclusion under current Oregon Health 
Authority (OHA) guidance. Examples include unexplained rash, draining eye infections 
(conjunctivitis), difficulty breathing, or other symptoms that warrant evaluation by a 
healthcare provider. The school may require medical clearance before a student returns 
when appropriate. 
 
Children who are kept home for the above reasons should likewise not participate in any 
Abiqua sponsored activities, including but not limited to, Abiqua Adventures, field trips, 
sports, and performances.  
 

 

Physical Education (PE) medical excuses 

We believe that physical movement is essential to a child’s development, but student physical 
safety is our paramount concern. To protect injured or recovering students from further harm 
and to ensure clear supervisor boundaries, the school enforces the following safety standard: 
 

Recess Restriction for PE Excuses: If a student comes to school with an excused absence 
(whether requested by a parent or required by a licensed medical provider) from participating in 
physical education (PE) class or dance activities, that student is strictly prohibited from 
participating in active playground recess activities. 

Alternative Supervision: During recess times, students with PE medical exemptions will be 
assigned a quiet, supervised space indoors or a designated bench area outdoors to rest and 
recover safely. 

Clearing for Physical Activity: An injury that requires a PE or athletic excuse longer than two 
consecutive days must be accompanied by a signed note from a licensed healthcare provider. 
For the student to safely return to PE and active recess play, the health provider's note must 
explicitly confirm their physical recovery and clearance to resume full physical activities. 

Snow and Emergency Closures 
Abiqua typically follows the Salem-Keizer School District and on occasion the Cascade School 
District’s delayed start or closing schedule. 

●​ Delayed starts or closures will be broadcast to parents via text message and email 
through our emergency notification system. To ensure you receive this, please verify in 
your FACTS Webforms that your information is up to date. 

●​ Assume Open: If no announcement is made, assume school is open. 
●​ Two-Hour Delay Start: In the case of a SKSD two-hour delay, Abiqua classes begin at 

10:15 a.m. (middle school) and 10:30 a.m (lower school). All before school activities will 



be cancelled on delayed start days. This delay start applies to Wednesday mornings as 
well. 

●​ Early Storm Dismissal: If a storm develops while school is in session, parents will be 
alerted through text and email. You must arrange immediate mid-day transportation.  

 

Emergency Reunification & In Loco Parentis Authority 
In the event of a campus evacuation, shelter-in-place, or major crisis, Abiqua School will 
activate its Incident Command System to keep every student safe and accounted for. Parents 
are required to strictly adhere to the following emergency safety protocols: 

 
Students will never be released directly from a classroom door, field trip chaperone, or individual 
teacher during an active emergency. Once the campus is secured, all students must be formally 
signed in and out through the designated Standard Reunification Method. 
 
Students will only be released to parents, guardians, or emergency contacts who are 
pre-authorized in writing in the student’s FACTS webforms. All adults must present a valid photo 
ID at the reunification site. Please be patient, as these protocols are in place for accountability 
and to prevent a child from being released to an unauthorized individual during a crisis. 
 
Parents must not call the school during an active emergency nor attempt to drive to the school. 
Doing so ties up phone lines and the road that must remain open for local emergency 
responders and law enforcement. Emergency updates and offsite pickup locations (if applicable) 
will be broadcasted as soon as possible to parents via the school's emergency notification 
system. 
 
By enrolling their child at Abiqua, parents acknowledge that the school acts in loco parentis (in 
place of the parent). In acute, life-threatening emergency situations where a parent or legal 
guardian is not immediately reachable, the Head of School or designated administrator reserves 
the right to make immediate medical and emergency treatment decisions to promote the 
student's welfare and safety. 
 
 

Section IX:  Records, Finances, and Enrollment 

Education Records 
Education records are those records maintained by Abiqua that are directly related to a student. 
This includes, but is not limited to grades, transcripts, class lists, student course schedules, 
health records, and student discipline files. Abiqua shall maintain confidential education records 
of students in a manner that conforms with state and federal laws and regulations. Abiqua 



employees shall access only those education records required for legitimate needs of the 
employees’ job duties.  
 
Abiqua shall comply with a request from parents or guardians to inspect and review records 
without unnecessary delay. Education records shall not be otherwise disclosed except as 
provided by state or federal law, including in response to valid subpoenas and court orders. 
Abiqua will attempt to notify the parents or guardians of the request and that Abiqua believes it 
is legally required to disclose certain records.  
 
Abiqua employees shall prevent unauthorized use or disclosure of education records and 
immediately report the misuse or any accidental disclosure to the Head of School or Associate 
Head of School. Employees who improperly access, copy, alter, destroy, and/or disclose 
education records in violation of this policy are subject to discipline, up to and including 
termination.  
 

Directory Information 

Abiqua School provides a digital directory via ParentSquare to facilitate school-related 
communication. This directory is for the exclusive use of currently enrolled families. There are 
opt-out and privacy options available for those who wish not to share their personal information. 

Privacy and Unauthorized Use 
●​ Solicitation Prohibited: Family contact information may not be used for personal 

businesses, private causes, or external solicitations. 
●​ Business Directory: If you wish to promote your business within our community, please 

contact info@abiqua.org to be included in our public Abiqua Business Directory 
located in the Parent Portal. 

Divorce and Separation 

Abiqua School maintains communication with both parents/guardians and lists both custodial 
and non-custodial households in the directory. The school will only restrict communication or 
remove a parent from the directory if a valid court order is provided. Abiqua School’s role is to 
provide a safe and healthy educational environment for all of its students. Abiqua School will not 
become involved in custodial disputes or enforcement of parenting plans. Abiqua School 
expects all parents to work cooperatively and address any family disputes outside of the school 
setting.  

 



Managing Your Information 

Families have the right to block or limit the release of their information: 

●​ Opting Out: To hide your listing, you must update your privacy settings within both 
FACTS and ParentSquare. For assistance, email info@abiqua.org. 

●​ Student Directory Information: Unless a parent has explicitly opted out, the school may 
release the following Student Directory Information without additional consent: 

○​ Student name (first name and last initial). 
○​ Participation in officially recognized activities and sports. 
○​ Official student school photograph. 

●​ Educational Records Upon Transfer: To support students during transitions, Abiqua 
School follows state law (ORS 326.575), which requires Abiqua to send a student’s 
educational records to the receiving school no later than ten (10) days after requested. 

Financial Governance 
The Board of Trustees sets the financial policies and administers the financial affairs of the 
School. The Board, Head of School, and staff act as a team in ensuring fiscal responsibility in 
the use of Abiqua’s resources. The Board of Trustees, upon recommendation of the Finance 
Committee, approves the Annual Budget. 

Continuous Enrollment & Automatic Re-enrollment 
Abiqua School utilizes a "Continuous Enrollment" model to simplify the re-registration process for our 
families and allow the school to plan class rosters, staffing, and resources effectively. 
 

The Agreement Lifecycle: Once signed, the terms of the Continuous Enrollment Agreement 
continue for the entire duration of the student’s enrollment at Abiqua. Prior admission does 
not guarantee enrollment in subsequent years, and enrollment is subject to academic, 
behavioral, and financial standing. 

Automatic Rollover & Opt-Out Deadline (March 1): Unless the school notifies a family that 
a student is not eligible to return, or the parents/guardians notify the school in writing prior to 
March 1 that their student will not be re-enrolling, the student is automatically enrolled for the 
upcoming academic year.  This does not foreclose Abiqua School from later disallowing the 
enrollment of any student if circumstances change. 

Re-enrollment Deposit: Upon automatic rollover on March 1, the family’s account will be 
billed the non-refundable enrollment deposit to secure the student's roster spot. If a family 
chooses to opt out of enrollment, they must do so in writing before March 1, or they forfeit the 
deposit and remain contractually bound. 

Annual Tuition Adjustments: Tuition rates and fees are reviewed annually by the Board. To 
maintain the high quality of our programs and faculty, tuition and fees generally increase by 
2% to 5% each academic year. 



 

Deposits & Payment Terms 
The Enrollment Deposit: To reserve a student's place on a roster, a $1,000 
non-refundable deposit is required. This deposit is applied directly toward the student’s 
annual tuition balance. 

ACH Requirement: For families utilizing installment payment plans, enrollment in our 
automated clearing house (ACH) program is strongly encouraged for convenience and to 
avoid payment fees and delay in payment which could result in late fees. 

Processing Fees & Bank Charges: Tuition statements can be requested from the 
Business Office. Credit card payments are accepted through QuickBooks and are 
subject to a 3% processing fee. Parents and guardians assume full financial 
responsibility for any bank charges the school incurs due to returned payments or 
non-sufficient funds (NSF) checks. 

Financial Aid 
Funds are available for disbursement each year. All applications must be submitted yearly for 
review to FACTS (a link is on the Abiqua School website). Financial assistance information is 
confidential. 
 
Priority for assistance is given to returning students who are currently receiving assistance and 
have completed documentation by the application deadline. Second priority is given to 
applications from currently enrolled students who apply for Tuition Assistance. The third priority 
is given to siblings of currently enrolled students. The final priority is given to students newly 
admitted to the school who meet the tuition assistance application deadlines and eligibility 
guidelines. 
 
Delinquency 
Tuition payments are due in accordance with the payment plan selected at enrollment. To 
ensure Abiqua's fiscal stability and fairness to all paying families, the following delinquency 
policies are strictly enforced: 
 

30 Days Delinquent (Late Penalties): Accounts with balances unpaid for 30 days past 
their due date are considered officially delinquent. Delinquent accounts are assessed a 
finance charge of 1.5% per month (18% APR) on all past-due balances until paid in full. 

Educational Suspension (48-Hour Notice): If an account falls past due, the school 
reserves the right to prohibit the student from attending classes, after-school programs, 
childcare, or any school-related events. The school will provide parents with at least 48 
hours of written notice before suspending a student's attendance due to nonpayment. 



No Makeup Work During Suspension: Abiqua is under no obligation to provide class 
assignments, homework, or grading support for a student’s absence resulting from an 
educational suspension due to unpaid fees. 

Contractual Responsibility Remains: Denying a student attendance due to 
delinquency does not relieve the family of their binding contractual obligation to pay all 
tuition and fees due under their agreement. 

 

Withdrawal, School-Initiated Dismissal, and Liquidated Damages 
Because our operations, hiring, and educational budgets are committed based on spring 
enrollment numbers, families are bound to an annual financial commitment: 
 

Written Withdrawal Deadlines: Parents may cancel their student's enrollment for the 
upcoming school year in writing, without penalty (except for the forfeiture of the 
$1,000 enrollment deposit), prior to August 15. If canceled before this date, any 
tuition payments made toward the upcoming year will be refunded, minus the $1,000 
deposit. 

August 15 Threshold & Liquidated Damages: After August 15, parents/guardians 
are contractually liable for the deposit and the Full Tuition for the entire school 
year. Because student withdrawal after this date causes financial damage to the school 
that is difficult to calculate, full annual tuition is assessed as liquidated damages. This 
applies to all withdrawals, whether voluntary or involuntary, and whether for academic, 
behavioral, medical, or other reasons. 

30-Day Settlement Rule: In the event of a withdrawal or dismissal after August 15, the 
remaining balance of the full year's tuition must be paid in full no later than 30 days 
after the student's last day at school. 

Dismissal Triggers & Forfeiture: The school reserves the right to dismiss a student or 
deny re-enrollment at any time for: 

1.​ Unacceptable academic performance or attitude. 
2.​ Violent, unacceptable, or illegal behavior (including threats) whether on or off 

school grounds. 
3.​ Any situation where the Head of School determines a student’s presence is not in 

the best interest of the school or student body. 
4.​ A breakdown in the parent-school partnership, specifically when the Head of 

School determines that a parent or guardian no longer maintains a positive, 
constructive, or respectful relationship with the school, administration, teachers, 
or staff. 

5.​ Note: If a student is dismissed by the school, all unpaid tuition and fees for the 
current school year remain immediately due, and any payments already made 
are forfeited. 



Collections Liabilities: If Abiqua must initiate legal or collection procedures to recover 
outstanding balances, families are contractually liable for all costs and expenses 
associated with the collection effort, including reasonable attorneys’ fees, interest, 
and court costs. 

Legal Custody Disputes and Cost Recovery 
Abiqua School’s priority is providing an exceptional education to our students, and we expect 
parents/guardians to work cooperatively and constructively with one another to promote their 
child's well-being without disrupting the school environment. The school and its employees will 
not be placed in a position to enforce, settle, or arbitrate legal custody agreements or parental 
disputes. 

 

Subpoena & Cost Recovery: In the event a school employee is subpoenaed, required 
to testify, provide documentation, or otherwise participate in any legal dispute or 
proceeding relating to a parental custody agreement (where the school is not a direct 
party), the school shall recover all of its legal costs from the parent(s)/guardian(s). 

Billable Legal Expenses: These recoverable costs are assessed at the school’s sole 
discretion and include, but are not limited to: the school's attorney fees, costs associated 
with collecting and producing records, and the direct expense of hiring substitute 
teachers or staff to cover the employee’s absence. 

 

Shared Commitment to Abiqua School 
Enrollment at Abiqua School represents an agreement by students, parents, and guardians to 
honor, live by, and maintain the values, policies, and expectations set forth in this handbook. Let 
us work as a unified team to cultivate a safe, honorable, and empathetic community where our 
children can discover the joy of learning. 
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